THIS DOCUMENT IS PROVIDED TO ANY RAILROAD CONSIDERING CONVERTING THIS HOS RECORD KEEPING, FROM PAPER TO ELECTRONIC.  IT IS A GUIDE, NOT A REGULATION








HOURS OF DUTY RECORDKEEPING


Train and Engine Service  Employees








INTRODUCTION








ELECTRONIC RECORDKEEPING FOR HOURS OF DUTY PURPOSES





The issues and accompanying guidance presented herein represents the current level of the Federal Railroad Administration's (FRA) experience in electronic hours of duty recordkeeping.  Although, hours of duty records have been manually produced and stored for many years, the logic to perform this function electronically is relatively new to the industry and FRA.  FRA has benefited in its association with the CSX Transportation Company in the development of the first totally electronic train and enginemen hours of duty record system.





This document is intended to function as a guide for the interested railroads.  It does not represent mandatory requirements as presented in a published rule or statute.  While FRA expects that Title 49 Code of Federal Regulations Part 228 be complied with in the electronic record formulation process, FRA recognizes the operational differences between railroads that may necessitate individual railroad variations in record production.  The formatted inspection screen and the text screens are displayed to indicate FRA's desire to standardize, to the extent possible, electronic inspection screens utilized by the industry.  However, the electronic record should be crew based, duty tour oriented and identify the category headings as outlined in this document.  FRA maintains three general requirements for waiver approval in electronic hours of duty recordkeeping.  The general three requirements are:





1.	SECURITY.  The integrity of the program and data base must be protected by a security system that restricts access to data input and protects against any alteration of the original record after entry.  The security system should utilize an employee identification and secure password technique or a comparable method that establishes levels of program access.





2.	AUDIT TRAIL.  The program must include the capability to uniquely identify the inputting individual.  Since one record may have more than one inputor, the program must be able to "split" the base record into component records that identify data entered by specific individuals.





In addition, the program must be accessible through various railroad field locations and remote non-railroad locations.  The latter may be accomplished through the use of a modem connection between the railroad and FRA.








3.	PROGRAM LOGIC.  The program must satisfy the requirements of Title 49 Code of Federal Regulations Part 228.11. In a "nutshell", does the program address all possible reporting events required in Part 228.11?





NOTE:  Deadheading and commingled service appear to be the most difficult areas to resolve in the development of an electronic program.





Other issues relative to the development of a program are:





A dual or parallel system utilizing signed "hard copies" is necessary to maintain record integrity and continuity while the electronic program is "debugged" prior to approval.





A carrier requesting waiver relief should develop an electronic data base of sufficient proportions to facilitate a field review. The data should cover all carrier train, engine and yard operations.
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PART 1





Glossary of Terms





The following glossary lists Hours of Duty terms by their natural groupings.  The terms listed are explained in relationship to how the FRA applies them in enforcement applications.  The reader may find variations from the individual railroad's application of these terms.  The intent is not to change the railroads application but to clarify FRA's usage.
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SECTION 1:   DUTY TOUR AND TYPES OF SERVICE











DUTY TOUR





A duty tour is the period of covered and/or commingled service occurring between two qualifying off-duty periods (i.e., 8 or 10 hours statutory period each).








Explanation:





The first step in developing a program to accurately identify and calculate Total Hours On Duty is to understand FRA's concept of a DUTY TOUR.  It is very important for the program to "think" in terms of a Duty Tour as opposed to a RUN, JOB or SHIFT.  A Duty Tour is easily defined by identifying two distinct off-duty periods, each containing a statutory off-duty period.  The time span between the two off-duty periods, regardless of time or number of runs, jobs and shifts, is ONE Duty Tour.  All activity, covered and commingled, contributes to the calculation of Total Hours On Duty.  The beginning and ending of a duty tour is further defined as follows:





The start of a new duty tour begins at the end of an off-duty period that, at a minimum, includes the statutory 8 or 10 hours off-duty.  Since many off-duty periods exceed the minimum statutory requirements, a new duty tour begins with the start of the next covered or commingled service performed.  The beginning of a duty tour is also the beginning of the 24 hour period limiting service broken by qualifying periods of interim release.





The end of a duty tour occurs at the beginning of an off-duty period that, at a minimum, includes a statutory off-duty period. A duty tour that contains one or more qualifying periods of interim release may not exceed 24 hours.  Qualifying interim periods of release do not break the continuity of a duty tour.
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COVERED SERVICE





Covered service is defined by the Federal Hours of Service Provisions as any activity in which an individual is engaged in or connected with the movement of a train, including a hostler.








Explanation:





Any individual, regardless of craft or title, is subject to the provisions of the hours of service requirements when he/she performs the covered functions of an engineer, trainman, yardman or hostler.











COMMINGLED SERVICE





Commingled service is any carrier mandated “other” (noncovered) service performed for the carrier that is not separated from covered service by a qualifying statutory 8 or 10 hour off-duty period.








Explanation:





Commingled service includes all noncovered mandatory activities that can commingle with covered service.  For an “other” activity to commingle, i.e., count as on-duty, it must be (1) mandatory and (2) part of a duty tour that includes covered service.  When these two requirements are present, the “other" activity is said to commingle with covered service and thereby becomes part of the total on-duty time for the duty





Activities that may commingle in some instances also may not commingle in others.  If an activity cannot commingle with covered service it is a non-issue and is treated as off-duty for hours of service purposes.





Mandatory "other” service for the carrier that occurs before, after or during an interim release and prior to realizing an 8 or 10 hour statutory off-duty period is considered as commingling with covered service.
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SECTION II: COVERED SERVICE TYPES AND OFF DUTY REQUIREMENTS











CONTINUOUS SERVICE





Continuous service is a period of unbroken on-duty time during a duty tour.








Explanation:





Continuous service is, as the name implies, a duty tour whose service is unbroken by qualifying periods of interim release.  The duty tour may represent only covered service or may include both covered and commingled service.  The duty tour may also include multiple periods of covered service or combinations of covered and commingled service.  The key to identification of continuous service is the absence of a qualifying period of interim release at any time during the duty tour.





Statutory off-duty requirements for continuous service are as follows:





1.	Periods of less than twelve continuous hours on duty require eight consecutive hours off-duty.





2.	Periods of  twelve or more continuous hours on duty require ten consecutive hours off-duty.
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BROKEN (AGGREGATE) SERVICE





Broken or aggregate service is a sequence of on-duty periods broken by one or more qualifying interim releases within a duty tour.








Explanation:





Broken service is, as the name implies, a duty tour whose service is interrupted by qualifying periods of interim release.  The duty tour may represent only covered service or may include periods of covered and commingled service.  The duty tour may also include multiple periods of covered service, commingled service of combinations of both. The key to identification of broken service is the presence of one or more qualifying periods of interim release at any time during the duty tour.





Broken or aggregate service employs both a 12-hour on-duty limit and a mandatory 24-hour timeframe, in which all sequenced events for the duty tour must occur. That is to say, the cumulative on-duty time for a covered and/or commingled broken service duty tour cannot exceed 12 hours.  Also, all on-duty events PLUS all qualifying interim periods of release must occur within a 24 hour timeframe beginning with the start of the first on-duty event.





Statutory off-duty requirements for broken service are as follows:





1.	A duty tour involving 12 cumulative hours or less on duty time in a 24 hour period requires eight consecutive hours off duty.





2.	A duty tour in excess of 12 cumulative hours on-duty time in a 24 hour period requires eight consecutive hours off duty.





3.	A duty tour involving any amount of cumulative on-duty time for a period exceeding 24 hours requires eight consecutive hours off duty.
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	SECTION III.  TYPES OF OFF-DUTY PERIODS








STATUTORY OFF-DUTY PERIOD





The statutory off duty period, either 8 or 10 consecutive hours, is the minimum time required to start a new duty tour.








Explanation:





The statutory off-duty period, either 8 or 10 consecutive hours, is determined by the length of previous duty, i.e., the total covered and commingled service for the ending duty tour.  The statutory period will always begin at the time the employee is finally released and will consume the first 8 or 10 consecutive hours of the total off duty period.








TOTAL OFF DUTY PERIOD





The total off-duty period is the amount of off-duty time between duty tours.





Explanation:





The total off duty period is a period equal to or greater than the required statutory offduty period.  This period will always start at the time of the employees final release and terminate when the employee begins covered or commingled service.
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INTERIM PERIODS OF RELEASE





ONLY off-duty periods of at least 4 but less than 8 hours at a designated terminal are considered qualifying interim releases that temporarily suspend the accumulation of on-duty time, but do not start a new duty tour.








Explanation:





Qualifying interim releases are considered as off-duty for purposes of computing the total on-duty time within a duty tour.  However, qualifying interim release periods are included in the accumulation of time under the 24 hour time frame for broken or aggregated service.  Qualifying releases are never considered as contributing to either the statutory or total off-duty periods.





Releases of less than 4 hours at a designated terminal do not suspend the accumulation of on-duty time.  Also, releases of any length at a non-designated terminal do not suspend the on-duty time.
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SECTION IV: TIMES USED TO CALCULATE TOTAL TIME ON-DUTY








TIME ON-DUTY





Time-on-duty  is the point in time an employee moves from off-duty status to either covered or service that will commingle.








Explanation:





Time on-duty begins when an employee:





1.	reports at his/her regular reporting point to start a new duty tour, including deadhead, or





2.	reports for duty at the end of an interim release to restart an existing duty tour, or





3.	begins actual deadhead from his/her residence to a non-regular reporting point.








TIME RELIEVED





Time relieved is the time the employee stops performing covered or commingled service.





Explanation:





Covered service is usually followed by either administrative duties associated with a tie-up or deadheading to a point of final release, or both.  Administrative duties following covered service will commingle with covered service, therefore, time relieved occurs at the completion of the administrative duties.





Deadhead travel following covered service is treated as Limbo Time, provided no other activities occur in the duty tour.  When this occurs, time relieved is the time the employees entered deadhead status.





However, deadhead travel followed by administrative duties, now becomes deadheading to duty and is treated as on-duty in the calculation of total on-duty time.
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FINAL RELEASE





Final release is the time the employee is released from all mandatory railroad related activities and begins a statutory off-duty period.








Explanation:





The key in determining Final Release time is identifying the time the employee is released from all mandatory railroad related activities.  In most cases involving duty tours of less than 12 hours, the Relieved and the Final Release times will be the same.  The need to distinguish between the two is paramount when deadheading at the end of the duty tour is involved.  A point to remember about these times is:





Final Release will ALWAYS START the Statutory Off-Duty period, Relieved DOES NOT.





After initially releasing the employee, the railroad may elect to terminate the employee's statutory off-duty period for the purpose of deadheading the employee to another release point, i.e., another designated terminal.  After arrival at the new release point, the employee must be given a complete 8 or 10 consecutive hour off-duty period.  FRA considers the terminated period and the deadhead as limbo, deadheading to the point of final release provided no other mandatory activities are performed.





Also, if the employee is required to perform any mandatory activity the deadhead converts to deadheading to duty and is considered on-duty and an extension of the duty tour.
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SECTION V: PROMINENT HOURS OF DUTY RECORDKEEPING TERMS











ACTUAL TIME





Actual time is the specific time of day or the precise period of time being calculated.








Explanation:





Code of Federal Regulation Part 228 requires the use of actual time for all hours of duty records.  The start and ending times for on duty are actual occurrence times for these events.  The precise period being calculated is the period between the start and ending times.  Generally, hours of duty records will show a high degree of efficiency (compliance) for entries regarding on and off-duty.  However, estimates of time are erroneously used in several other areas.





Two significant areas in hours of duty records where estimates are frequently used are (1) deadheading and (2) prior time off.  Frequently, deadhead entries reflect labor agreement established times for pay purposes.  Since the time consumed in a deadhead may vary significantly with time of day, weather conditions and starting point, actual times must be used.  Entries for prior time off often become redundant and reflect arbitrary amounts in excess of the minimum required time off regardless of the actual time.





Since both may impact the calculation of on-duty time, precise time entries and calculations are required.  The actual beginning and ending time for deadheading is utilized by the electronic system to accurately keep track of the duty tour.  Actual prior time off bridges the gap between duty tours.  A routine or minimum estimate indicates the presence of a phantom record, i.e., one that is not present in the electronic system.
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DEADHEADING





Deadheading is an employee relocation (or repositioning) activity primarily related to train and engine personnel.  It identifies the physical nonworking relocation of the employee from one point to another as a result of carrier issued verbal or written directives.





Explanation:





Deadheading includes all nonworking travel, excluding commuting, to or from a duty point.  The travel may be accomplished by any of the several modes of transportation available to the railroad, such as, rail, bus, air, taxi, company vehicle and employees privately owned vehicle.





Deadheading is a separate function related to covered service, i.e., the movement of a train.  In effect, it "commingles" with the train movement to (1) determine total on-duty and (2) help define the length of the duty tour.  Most deadheading "commingles" with the train movement and is treated either as on-duty or limbo time (neither on- nor off-duty).  However, deadheading that occurs independent of covered service activity and is bracketed by statutory off-duty periods is treated as off-duty for hours of service purposes.





Usually employees involved in deadhead travel perform no function for the carrier other than relocation.  In these cases the deadhead provisions of the hours of service apply.  However, if any other activity is involved, such as, driving the deadhead vehicle, the commingled service provisions take precedence over the deadhead provisions.





The actual time consumed is the appropriate entry for all deadhead events that are part of the duty tour.  The hours of service requirements specify when deadheading is counted as time on duty.  Conversely, deadheading that commingles with covered service can never be included in the off duty time.  Deadheading that does not commingle with covered service is off-duty for hours of service purposes.





Special consideration is given to the calculation of actual deadhead time when a train or engine employee, at his/her residence, is ordered to a duty point other than his/her regular reporting point.  Generally, actual time begins when the employee leaves his/her residence and ends on arrival at the "other-than-regular" reporting point.  However, the time "charged" for the deadhead cannot exceed a reasonable deadhead time, under existing circumstances, between the employees regular reporting point and the "other-than-regular" reporting point.  This consideration maintains that regardless of where the employee lives, the carrier could order the employee to report for deadheading from his/her regular reporting point.
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	PRIOR TIME  OFF





Prior time off is the actual time off-duty between identifiable periods of service for the carrier.








Explanation:





Generally, prior time off reflects the actual time off between duty tours.  However, in duty tours involving deadheading, aggregate and commingled service, prior time off may be involved within a duty tour.





Prior time off entries will always refer to the activity that follows.  The prior time off entry for the beginning of a duty tour is equal to the total off-duty period.  When deadheading or commingled service occur prior to covered service, the time lapse, if any, between the activities must be shown as prior time off for the activity that follows.  Each activity, i.e., deadheading, commingled service, and covered service, is treated as a separate component of the total record for a specific duty tour.  Each of these activities may require a separate prior time off record.








REPORT FOR DUTY TIME





Report For Duty Time is generally the time the employee is required to be ready and available to start a mandatory activity.








Explanation:





The report for duty time is commonly referred to as the "call time." The employee may arrive earlier to dress or prepare personal effects for duty.  In this case, the arrival time is not considered as on-duty, because the employee was not required to arrive early, therefore the employee has not yet reported.  Should the employee be required to perform service for the carrier between arrival and reporting, the employee's on-duty time must reflect the earlier start time.
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REPORTING POINT





A reporting point is a precise physical location where an employee reports for duty to begin or restart a duty tour.





Explanation:





First, a reporting point should not be confused with a designated terminal.  A reporting point is employee related.  It is the physical location designated by the railroad where an employee reports for duty.  Reporting points are further defined as regular and other-than-regular.





FRA maintains that a train and engine employee may have only one regular reporting point.  A regular reporting point is determined by the employees regular assignment.  The regular reporting point for an extraboard employee is the carrier defined location of the extraboard.





For purposes of deadheading, FRA requires the carrier to establish a regular reporting point for each train and engine service employee.  Travel between an employee's residence and his/her regular reporting point is considered as commuting and is treated as part of the off-duty period.  Travel to any other reporting point will involve the accumulation of deadhead time.  In the event a regular reporting point is not established, travel between the employee's residence and all reporting points will involve deadheading and must be governed by the deadheading provisions.





DESIGNATED TERMINAL





A designated terminal is a geographic location for a railroads operation. It must be identified in or under authority of a collective bargaining agreement as the "home," "away-from-home," or "additional" terminal for a specific run (train assignment).  Also, it must have suitable food and lodging available for the crew of that run.





Explanation:





First, a designated terminal should not be confused with a reporting point.  A designated terminal is run or train related.  It may be a yard, terminal, city or defined geographic area.  It may include one or more on-duty locations or reporting points.





Designated terminals determine final or interim release points for qualifying off-duty purposes.  An employee may be relieved at a non-designated terminal, but not released.  The employee may be transported to a designated terminal for release.  In this case, deadheading provisions must be considered in the travel.
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CALL AND RELEASE





Call and Release is the railroad act of issuing an employee a Report For Duty Time, then Releasing the employee from the requirement to report PRIOR to the Report For Duty Time.





Explanation:





Call and Release is known by other names, such as "Busted Call" and "Set Back." In all cases, both call and release occur prior to the report for duty time.  Conversely, a release, busted call or set back occurring on or after the report for duty time is considered an Interim Release and subject to the restrictions imposed by the Hours of Duty Provisions.
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PART 2 





SELECTION CRITERIA








This part outlines retrieval protocols for FRA record selection and inspection.  The criteria is “crew based" with minimum options to facilitate the inspector's review and avoid prolonged terminal and main frame occupation.
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SELECTION CRITERIA





The following represents the minimum selection options for the program and subsequent FRA waiver approval.  In designing your program, you should use the following general guidance.  The first step in the inspection process is to determine what records are to be reviewed.  The program should be designed to accommodate both general and specific selections.  Selection usually involves either one or a combination of three basic categories.  These categories are (1) geographic, (2) time period and (3) employee.  The overwhelming majority of routine inspections and assessments involve geographic and/or time periods.  Employee selection is used primarily in special inspections.





SELECTION BY RAILROAD OPERATING DISTRICT.





Railroads are usually segmented into regions, divisions or business units.  The selection process should include an option along geographic boundaries.  The selection should have the capability of further restriction by use of train/job symbol and/or time period.  Further selection by yard facility should be an option.





SELECTION BY TRAIN.





This selection is rather straight forward, in that, the train symbol can be used.  Where a key letter or numeral in the symbol represents a particular category or class and the remaining characters further define the train, selection options should be based on both.  When symbols cross region or division boundaries, the selection option should be further defined by adding “Region or Division” to the request.  This is highly desirable to eliminate system, region or division trains that are outside the inspector's territory.





SELECTION BY TIME PERIOD.





Selection by date range is key to the continuity of the inspection process.  Program options should include selection by date or date range.  This option can become cumbersome if additional restrictions, such as, railroad operating districts or train symbols are not programmed in this category.  Also, a thirty-one day maximum appears to work very well for this category.





SELECTION BY EMPLOYEE.





Selection by employee should be accomplished through use of the employee's name and/or identification number (ID).  Larger railroads may experience duplicity in names, therefore, selection based on name and ID is desirable to prevent any conflict.  Most often in this instance, the inspector may have either the name or the ID, therefore, some method of cross referencing name and ID should be available to the inspector.
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The program must have the capacity to “pull" all records for the selected category.  Secondary selection options within a category may be programmed to reduce the size of the data file selected.  However, programmed random sampling of the data base for a specific category is not acceptable to the FRA.
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PART 3





FORMATTED INSPECTION SCREEN





In electronic recordkeeping, the inspection screen is the basic reproducible "document" required by Title 49 Code of Federal Regulations Part 228.9. This screen, along with explanations from any appropriate text screen, presents FRA with the visibility to review the CFR required portion of the crew's input.  This part contains a block-by-block explanation of the data fields along with an example scenario and a completed screen.  Data fields are outlined by blocks only for purposes of identification and is not a requirement.  While not mandatory, this format represents FRA's approach based upon data requirements and the promotion of consistency within the industry.





DATE/TIME PAGE__OF__


FEDERAL RAILROAD ADMINISTRATION          


Hours of Duty Inspection Screen
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DEADHEAD TRAVEL FOR THIS DUTY TOUR
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EMP       TIM   CMG     O         BEGINNING           ENDING	                   O           BEGINNING      ENDING	    
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Date/Time Page of  in upper right corner is the CPU date and time of inspection/print request by an FRA inspector.


�



Data required in numbered spaces as follows:





(1)	DUTY DATE is the six digit crew starting date of the train or job selected.  Two characters each for month, day and year.


(2)	DIVISION is a two or three character code for the origin division of a “crew start.’


(3)	YARD is the name of the yard facility for the yard job selected.


(4)	TRAIN/JOB is the railroad code for the train or yard job selected.


(5)	EMP ID is the railroad assigned employee identification number.  This space is completed when records are selected by individual employee.


(6)	EMP NAME is completed when selection is by employee name.  Selection should utilize first and middle initials and spelling of last name.





BLOCK 7: Crewmember Identification Data.





This block contains (1) the railroad assigned identification number, (2) name and (3) occupation of each crewmember.  The name entry should begin with the first and middle initials followed by the spelling of the last name.  Long last names may be truncated after enough letters to identify the employee.  Occupation should be one of the following two digit function codes.





	     Code		Function





	EN	-	Engineer


	SE	-	Student Engineer


	FI	-	Fireman


	CO	-	Conductor


	AC	-	Assistant Conductor


	BR	-	Brakeman


	FR	-	Foreman (yard job)


	SW	-	Switchman


	TR	-	Trainee


	HO	-	Hostler


	ST	-	Switch Tender


	FL	-	Flagman





Railroad supervisors performing any of these functions should enter the appropriate function code in lieu of their title.





When a relief employee is utilized, the coded entry should sequentially follow the original crewmembers entries.  A relieving "EN" should be listed below the original crew in this block and Block 14, if applicable.
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BLOCK 8: Prior Time Off





A separate four digit entry for each crewmember is required.  The entry is in terms of hours, the first two digits, and minutes, the last two.  Time entered in this block represents the elapsed time between the end of the last duty, i.e., deadhead, covered or commingled service, and the start of covered service for this train or job. (See Glossary for explanation of Prior Time Off.)  Actual time should be entered up to 9959 (99 hours and 59 minutes).  Periods exceeding this amount should be shown as 9959.  Arbitrary or redundant entries should not be used for reasons listed in the Glossary.





When a duty tour record includes a deadhead to duty, the time entered in this block is the difference between the end of the deadhead and the start of covered service activity for this train or job.  In this case, the entry should never reflect the time off prior to the deadhead, that time is shown in Block 15.





BLOCK 9: Commingled Service





This block requires either a Y (yes) or N (no) to indicate that commingled service was incurred during this duty tour. (See Glossary for explanation of Commingled Service.)





A "Y" entry should automatically refer the inputor to a formatted text screen for entries concerning commingled service.  An example of a commingled service text screen is included as Attachment 1.








BLOCK 10: On-Duty Data.





Block 10 is the first of three blocks (10, 11 and 12) that identify the movement portion (covered service) of the train or job shown in Item 4. The entries consist of (1) location (2) date and (3) time for each crewmember.  These entries identify the starting on-duty data for the crewmembers of the train or job.





The LOCATION may be a mile post, reporting point name or number.  Due to deadhead implications, the location must be specific to a fixed location.  The entry cannot represent a geographic area or terminal.  These broad areas may contain several reporting points. (See Glossary for explanations.)





When the starting location for any crewmember is different from their ending (tieup) location of the previous train or job, the program should automatically refer the inputor to either a deadhead (authority) screen or a formatted text screen for required entries concerning a deadhead. (See Attachment 2)





Also, when the crew is deadheaded to assume control of a train on line-of-road, the location entry should be the mile post, station number or name where the relieving crew assumes control of the train.





The DATE portion of this field is a six digit entry, two characters each for the appropriate month, day and year.





TIME is shown using the four digit 24-hour “military” method.





(Example:	8:00 a.m. is 0800 and 8:00 p.m. is 2000)








BLOCK 11: Relieved Data.





This is the second of the three covered service blocks necessary to compute total time on-duty.  Usually, the data in this block identifies the ending location, date and time for the crewmembers covered service.  The location, date and time entry requirements for Block 10 also apply in this block.





When the crew is relieved on line-of-road or short of the release point, the location where relief occurred should be entered in this block.





BLOCK 12: Final Release Data.





This block identifies the location, date and time the crew was released by the railroad to begin a qualifying off-duty period, i.e., statutory or interim release.  As in Blocks 10 and 11, these entries must be specific.





When the final release location is different from the relieved location a deadhead (authority) screen should be used.  If a deadhead screen is not available, the program should automatically refer the inputor to a formatted text screen to explain the difference.  An example is included as Attachment 3.





When only the final release time is different from the relieved time, the program should automatically refer the inputor to a formatted text screen to explain the crews activities during this period.  An example is included as Attachment 4.








BLOCK 13: Total Time On-duty.





This entry should be program generated by calculating the time difference between Blocks 10 and 11 provided formatted text screens are not employed as a result of time variances with Block 12.  When formatted text screens are utilized and commingled service is identified, the program must ignore Block 11 and calculate on-duty time from the difference between Blocks 10 and 12. When deadheading to duty is involved, this block must include the actual deadhead time by comprehending the difference between Blocks 18 and 19 and the prior time off effect of Block 8.








DEADHEAD TRAVEL FOR THIS DUTY TOUR








BLOCK 14: Employee Occupation





This entry requires the same coding and crewmember order for the crewmembers as entered in Block 7. ID numbers or names are not required, only the two digit occupation code should be entered.  A "EN" entry as the second crewmember in this block should correspond to the same 'EN" (employee) in Block 7.








BLOCK 15: Prior Time Off.





The requirements of this block are the same as those of Block 8. However, an entry in this block should reflect the time between the last duty and the start of the deadhead.








BLOCK 16: Commingled Service.





Same as Block 9.





BLOCK 17: Mode of Transportation.





This block requires a single digit entry coded to identify the type of transportation employed in the deadhead.  The following codes should be utilized.





A	-  Employee privately owned (operated) highway vehicle


B	-	  Bus (commercial operation)


C	-	  Railroad owned (operated) highway vehicle


F	-	  Freight Train


P	-	  Passenger Train


R	-	  Rental Vehicle


T	-  	Taxi


W	-	  Commercial air transportation


X	-	Other





When "X" is used, the program should automatically refer the inputor to a formatted text screen.  An example is included as Attachment 5.





�



BLOCK 18: Deadhead To, Beginning Data.





This block identifies the start of the outbound deadhead.  The location, date and time coding for this block are similar to Blocks 10, 11 and 12. The actual location, time and date of the deadhead must be entered.  Beginning and ending times for the deadhead cannot be an arbitrary or agreement established amount.





When the deadhead originates from the employees home, a unique location code, such as, “HOME'” or  “MP XXX" should be used instead of the employees regular reporting point.








BLOCK 19: Deadhead To, Ending Date





This block identifies the ending of the outbound deadhead.  Coding requirements remain the same as in Block 18. Again, actual time must be shown.  Any lapse of time between arrival at the outbound location and the start of the covered service activity (call time) should be shown in Block 8 (Prior Time Off).








BLOCK 20: Mode of Transportation.





Same as Block 17.








BLOCK 21: Deadhead From, Beginning Data.





This block identifies the start of the return deadhead.  Coding requirements remain the same as other location, date and time entries.  Actual time must be shown.





EXAMPLE





The Texas Courtland and Northern Railway Company (TCN) operates daily local train service (LABR) between Lambert (LA023) and Brazos (BRO97) with vacancies protected by an extraboard at Duncan (DU 167).  TCN Train LABR's regular assigned crewmembers are Engineer J. M. Julius and Conductor H. B. Henry and Brakeman D. O'Neal.  The assigned starting time for this crew is 7:30 a.m. On April 30, 1994, Brakeman O'Neal marked off on personal business.  Brakeman C. O. Calvin was called from the Duncan extraboard to fill the temporary vacancy.  He departed Duncan Yard in a commercial van at 5:30 a.m. and arrived at Lambert at 7:10 a.m. The crew worked from 7:30 a.m. to 5:15 p.m. The following is the Hours of Duty inspection screen for TCN Train LABR-30.





�



TEXAS COURTLAND AND NORTHERN RAILWAY COMPANY                   031095  0945


                        Hours of Duty Inspection Screen                                                                                 Page 1 of 1





duty date 043094 Division  __ Yard __ Train/Job-LABR-30 EMP ID __EMP NAME ___





                                                                                                                                                                  


                                                                   PRI                                                                                                                                                      TOTAL


       EMPLOYEE                                     TIM   CMG           ON DUTY                         RELIEVED                    FINAL RELEASE              ON DUTY 


Indent          Name                          OCC  OFF   SER       LOCA   DATE   TIME       LOCA      DATE  TIME   LOCA     DATE   TIME    TIME


__________________________________________________________________________________________________________________


072420        JMJULIUS   EN    1345   N   LA023   0430  0730   BR097  0430  1715  BR097  0430  1715  0945 


120529       HBHENRY   CO    1345   N   LA023  0430  0730    BR097  0430  1715  BR097  0430  1715  0945


091125       COCALVIN  BR    0020   N  LA023   0430   0730   BR097  0430  1715  BR097  0430  1715  1145











DEADHEAD TRAVEL FOR THIS DUTY TOUR





                                                 DEADHEAD TO                                           DEADHEAD FROM 


          PRI              M     _______________________            ((    M             ___________________________


EMP  TIM   CMG  O      BEGINNING         ENDING           ( (      O                BEGINNING           ENDING


OCC  OFF    SER   T      LOCA DATE TIME LOCA DATE TIME     ( (      T                  LOCA DATE TIME LOCA DATE TIME ________________________________________________________________________________________


BR  1750       N      T     DU167 0430 0530 LA023 0430 0710    ( (       �
�
�
�
�
�
�
�
                                                                                 Reported by 120529 043094 1712�
�



BLOCK 22: Deadhead From, Ending Data.





This block identifies the end of the return deadhead.  Coding remains the same. Actual ending time of the deadhead must be shown.  This entry usually begins an off-duty period that may include the statutory off-duty period.  Arbitrary or agreement times should never be shown in this block.








The "REPORTED BY ________MO\DA\YR TIME" in the lower right corner of the record is CPU generated.  It identifies the employee, date and time this record was completed.  When more than one employee contributes input to this record, the program must be able to “split out" and identify each contributing employee and the specific data they entered.  Also, when the CPU time is significantly later (10 minutes) than the Final Release Time, it is an indication that the employee is performing activities beyond the release time.  Since the Statutory Off-Duty period begins at time of Final Release, this is an erosion of the statutory period.  The program should automatically refer the inputor to the text screen included as Attachment 6.





�



PART 4





TEXT


SCREENS








Text screens presented in this part become an extension of the inspection scrpen when the program recognizes data anomalies.  Formatting of these screens may be by carrier design, however, the statements and questions presented should be retained in their context.





These screens may be reproducible as an extension of the inspection screen or reproduced separately.  When reproduced separately, appropriate identification to maintain continuity in the audit trail is required.





�
COMMINGLED SERVICE TEXT SCREEN








DUTY DATE  _____   DIVISION _______  YARD _______  TRAIN/JOB ____





EMP ID ___________       EMP NAME _______








You placed a “Y" in the Commingled Service  block to indicated the presence of other activities during this duty tour.  Please complete the following.





Identify Commingled Service performed.___________________________________





____________________________________________________________________





Time off prior to the Start of Commingled Service: Hours and Minutes


Starting Location, Date and Time:   ______________________


Ending Location, Date and Time:    ______________________





Was Deadhead Travel involved? (Y/N)





NOTE:	If Deadhead Travel is involved in this screen, the program should automatically refer the inputor to a Deadhead Screen.





Attachment 1


�



LOCATION TEXT-SCREEN





Beginning Location different from Previous Released Loctation








DUTY DATE _____   DIVISION ______   YARD ______ TRAIN/JOB ______


                                    EMP ID ________   EMP NAME _________








Your beginning location is different from your previous Released location which indicates additional travel.  Please complete the following.





Did you or any member of this crew participate in travel between these two points? (Y/N)





If no, explain discrepancy. _________________________________________________


______________________________________________________________________


_______________________________________________________________________








If yes, what was mode of transportation?  use code  for MOT





If other than POV, what time did transportation arrive at Relieved Location? Military


Time)





Beginning time of travel (Militarv Time)





Ending time of travel (Military Time)





If POV involved, name driver(s)?  [Employee Name(s)]





Attachment 2


�



LOCATION TEXT, SCREEN





Final Release Location different from Relieved Location








DUTY DATE _____   DIVISION ______ YARD_____   TRAIN/JOB ______


                                    EMP ID _________    EMP NAME  _________





Your location of Final Release is different from your Relieved location which indicates additional travel.  Please complete the following:





Did you or any member of this crew participate in travel between these two points? (Y/N)


If no, explain discrepancy. __________________________________________________


________________________________________________________________________


________________________________________________________________________If yes, what was mode of transportation? use coding for MOT





If other than POV, what time did transportation arrive at Relieved Location? (Military Time)





Beginning time of travel (Military Time)





Ending time of travel (Military Time)





If POV involved, name driver(s)?  Employee Name(s)








Attachment 3


�



RELIEVED/RELEASE TIME TEXT SCREEN





Final Release T-ime different from Relieved Time








DUTY DATE _____   DIVISION ______ YARD_____   TRAIN/JOB ______


                                    EMP ID _________    EMPNAME  _________








Your Final Release time is different from your Relieved time which indicates additional duties.  Please complete the following.





Why are times different? _________________________________________________





If activities or duties were performed, please identify. _____________________








NOTE:  Tie-up activities associated with this duty tour, such as, delay reports, timekeeping and hours of duty records, are considered ON-DUTY and included in the Relieved time.











Attachment 4


�



TRANSPORTATION TEXT SCREEN








DUTY DATE _____   DIVISION ______ YARD_____   TRAIN/JOB ______


                                    EMP ID _________    EMPNAME  _________





You chose Transportation Code "X" to indicate "Other" forms of transportation.  Please complete the following:





Identify Mode of Transportation utilized in this deadhead.





________________________________________________________________________





Briefly explain circumstance involved.  ________________________________________





________________________________________________________________________








Attachment 5


�



RELEASE/CPU TIME-TEXT SCREEN


Computer Time different from Final Release Time








DUTY DATE _____   DIVISION ______ YARD_____   TRAIN/JOB ______


                                    EMP ID _________    EMP NAME  _________








The computer CPU (Central Processing Unit) time is significantly later than your Final Release time which indicates administrative duties beyond tie-up.  Please complete the following.





Why is Final Release Time less than CPU actual activity time? ____________________


_______________________________________________________________________


_______________________________________________________________________





Identify activities, duties, responsibilities that occurred after your Final Release Time.





______________________________________________________________________





______________________________________________________________________





NOTE: The Statutory Off-Duty period begins with the FINAL RELEASE TIME.


Administrative duties, including computer entries, associated with this duty tour are considered ON-DUTY. ACTUAL time associated with tie-up should be used in Final Release.





Attachment 6











